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Application for extension due to 
leave for family reasons

The form must be completed electronically

	Name
	

	Civil reg. no.
	

	Home address
	

	Telephone no. 
	Private: 
	Work: 

	Email: 
	Private: 
	Work: 

	Department/programme
	

	
	

	Enrolment
	[  ] 4+4 part B
	[  ] 5+3

	Employment
	[  ] I receive pay from Aarhus University
[  ] I do not receive pay from Aarhus University

	Financing
	[  ] Graduate School, Arts
[  ] Other financing 
Which: 


	
	

	Period of absence
	First day of absence: 
Last day of absence: 
[  ] Full-time (37 hours per week)
[  ] Part-time    Number of hours of absence per week:

	Leave
	[ ] Care for seriously ill children under the age of 18
[ ] Hospitalisation together with children under the age of 14
[ ] Care for close relatives who wish to die at home 
[ ] Copy of termination of care allowance/reimbursement (must be enclosed)

	
	

	PhD student
	Date
Signature

	Principal supervisor
	Date
Signature

	Immediate superior
	Date
Signature
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Regulations
Circular no. 9260 of 10 June 2008 on Leave for Family Reasons (Tjenestefrihed af familiemæssige årsager): https://www.retsinformation.dk/Forms/R0710.aspx?id=120421 (Danish)
· Leave with pay to care for seriously ill children under the age of 18
· Full or partial leave with pay: One month per child per calendar year. 
· In addition, the university may grant additional leave with or without pay (benefits).
· See (in Danish): http://medarbejdere.au.dk/administration/hr/fravaer/pasning-af-alvorligt-syge-boern-under-18-aar/ and https://www.borger.dk/familie-og-boern/Barn-syg-og-omsorgsdage/Pasning-alvorligt-syge-boern

· Leave with pay during hospitalisation together with children under the age of 14
· Right to leave with pay for up to five days per child within 12 consecutive months in connection with the employee's hospitalisation together with his/her own children under the age of 14. 
· If both parents are state employees, the maximum number of days of leave with pay is a total of five days jointly for the parents. 
· The five days may be taken individually or together and as 10 half days.
· See (in Danish): http://medarbejdere.au.dk/administration/hr/fravaer/hospitalsindlaeggelse-sammen-med-boern-under-14-aar/

· Leave with pay to care for close relatives who wish to die at home 
· Care allowance granted = right to full or partial leave with pay.
· The employer is entitled to receive care allowance.
· See (in Danish): http://medarbejdere.au.dk/administration/hr/fravaer/pasning-af-naertstaaende-der-oensker-at-doe-i-eget-hjem/ and https://www.borger.dk/familie-og-boern/Barn-syg-og-omsorgsdage/Orlov-til-pasning-af-syge-og-doeende-paaroerende
